FORV/S

E-Bill Express Step-by-Step Manual

This guide provides detailed instructions for processing payments through FORVIS’ E-Bill Express pay system with a
bank account, debit card, or credit card.

1. Visit www.forvis.com/client-login

Client Login

FORVIS clients can use this site to access account documents, benchmarking information or investment data quickly and securely. Here you can find a variety

2. Under Client Payment Portal, click on of websies an semices tht ofter grcaer ity and MO hand-on MANAGEENL f Your csiments an engagements
E-Bill Express Payment Portal.

MyFORVIS Client Payment Portal

MyFORVIS is the central location for digital Adding to our commitment fo deliver an unmatched client experience, FORVIS is now offering an
neraction witn our olents, provicing a casyto-use online E-5il Express payment portal hosted by Wells Fargo. We oan acoept slectron
streamlined account with a single username fund transfers via checking or savings accounts, debit cards, and oredit s from the U.S. only. If
and passwora you need assistance accessing your aceount, please contact forvisoniinepayments@forvi.com.

Login to MyFORVIZ B S e Lol Vo Tutorial / E-il Express Man:

3. At the Pay Now screen, access open

items by entering your client number and
zip code from your latest invoice.
o Welcome to E-Bil Express rom FORVI, LLPY
Note: o
Our practice management database —
allows us to group related clients and tag = [=]
one of them as a master client and the -
rest as child clients. CFOs/controllers can ok oiand i Lo
access all clients at once via the master 3 ”
client number to view open items and
credits. If you wish to gain access via
master client, please contact us at
FORVISonlinepayments@forvis.com
4. Click “Pay Now.”
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5. Atthe Pay My Bills screen, use the

column headings to sort your items. In the Home  Pay My Bill .
graphic to the right, entries are sorted by [Py CE— - -
item number, placing invoices at the top. UNPAID AND PARTIALLY PAID v HISTORY b,

[ emDme  DwDme embumber Babance Remaining  Payment Amount
“Amount

o O At Member szzzzzaaze

The default selection is Unpaid T —— - ——

and Partially Paid. Click All to TP—— . L, i
review your credits, if any. If you o e o
have available credits, please o
contact SRR w-mwommen
FORVISOnlinePayments@forvis. %“:ﬁ%i?f?s
com. When paying, you can pay S
“less” the credit, and all will =
balance out.

6. Click on the blue paper icon for more
information on that entry. Print out 5
those details by clicking the Print link FORV/S

at the bottom. [&

Example Client A FORVIS, LLP
P.0.Box 602828
Charlotte, NC 28260-2828

Account Number 2222222222 Net Billings $18,590.00
Item Number 123457 Payments/Adjustments $0.00
Item Date 7/16/2019 Balance $18,590.00
Due Date 9/14/2019
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Select the items you wish to pay by
clicking the boxes to the left. As you
select the boxes, the right-hand

Payment Summary will update. You can

Home Pay My Bills

Pay My Bills

% MESSAGES =
R s for payment

UNPAID AND PARTIALLY PAID v HISTORY Exprt

remove an item by unchecking the box B L

and clicking Calculate to ensure the total c O ez

is accurate. oo unswom | tearone] g syl
Ay woaos s 43000 439000 13900 @ Payment Mo P

PayDate

Payments confirmed before Monday, December
05,2022 8:00 PM EST wil be posted on
Monday, December 05, 2022. Payments
confirmed after Monday, December 05,2022
$:00 PM EST will be posted on Tuesday,
December 06,2022

s
9. When you're ready to pay, click Enter. The
pay date cannot be amended.
Payment Method © Enter
Pay Date
12/5/2022
10. You will be asked to provide a
payment method. Enter a Payment Method #*
Choose your preferred payment method to pay your bills.
m BANK ACCOUNT >
B creoircarp >
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Bank Account

1. Select the Account Type and Banking
Type by clicking the boxes. Fill in the Enter a Payment Method %
rest Of the fle'dS IChoose your preferred payment method to pay your bills.

2. Read the authorization statement and T BANKACCOUNT v
check the Agree and Enter Account
bOX . Account Type f«oum #
[ s | i ]
3. C|IC|( Entel’ ACCOUHt Banking Type Re-enter Account #
1 Checking Account | Savings Account I
Name on the Account Pay to the
‘ Order of
Routing Number

15123456789 150001234560 1111
Ol

Routing Number Account Number

Make sure to use your bank account number, not your
ATM or Debit card number.

By selecting "Agree and Enter Account’, you authorize the information you've provided on the above account to be used
for creation of a charge to the account listed above. You also affirm that the information you provided is correct, that
you are a signer on the account above and there are available funds to cover the amount of any transactions that you
authorize.

D Agree and Enter Account

Enter Account

4. This will return you to your Pay My
Bills screen and your payment

method will be listed.
Payment Method © Enter
5. Click Continue to Payment. | WELLS FARGO BANK NA (MINNESOTA) * v
6. You'll be asked to verify payment. _ —
Click Enter if you wish to change any information.
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7. Add your email and phone number.
Check the box to agree to the terms. Email @ Phorie

8. View payment details and adjust

itemized payments at the bottom of - e
the page. v ACCOUNT NUMBER 2222222222
01 5 B a0 B
? o B
9. Click Make Payment, and you'll be
taken to the confirmation webpage.
You can print the page or use the Confirmation
email sent to your inbox for your
records. Thank You! Your payment has been made.
a o Payment Date 12/5/2022
. Print Confirmation Pa
10. Return to the Pay My Bills Payment Method WELLS FARGO BANK NA
e b5 |
webpage or log out. i
Total Payment $22,980.00
Payments confirmed before Monday, December 05, 2022 8:00 PM EST will be posted on Monday, December
05, 2022. Payments confirmed after Monday, December 05, 2022 8:00 PM EST will be posted on Tuesday,
December 06, 2022.
If you have any further questions about payments to FORVIS, LLP, please contact our office at 888-840-
4713.
Account Number Confirmation # Pay - of ltems
2222222222 3100195684 $22,980.00 2
Return to Pay My Bills Log Out
Assurance / Tax / Consulting forvis.com

FORVIS is a trademark of FORVIS, LLP, registration of which is pending with the U.S. Patent and Trademark Office 1083369-2 03-14-23


http://forvis.com/

__esieess NN

Credit Card/Debit Card

I. Paying with credit card* will add a

x
surcharge of approximately 3% to your Enter a Payment Method

Choose your preferred payment methed to pay your bills,

payment. This surcharge is not greater + Raquired Falds
than the cost of acceptance and
covers the processing fees T sankaccounT »
associated with credit card payments.
Paying with debit card will not add a == creDIT oR DEBIT CARD v
surcharge.
2. Enter your information in the required FultName on Card Country C
fields, review and check off the terms, | ket ] |
and click Enter Account. |'"“’ Nomber 2 = @ "“‘| ““"’“‘ | [state |
Select State ~

*We accept all major credit cards. - Expiration Date + Socuriy Code Acdress? 1P Code

MMAYY | (3 or 4 digits) | (optional) |

By selecting "Agree and Enter Account’, you authorize the information you've provided on the above account to be used for
creation of a charge to the account listed above. You also affirm that the information you provided is correct, that you are a
signer on the account above and there are available funds to cover the amount of any transactions that you autherize.

Enter Account

D “Agree and Enter Account

3. Once you return to the Pay My Bills

page, you'll note the surcharge has G PAYMENT SUMMARY
been applied, if applicable. 2Ry Sai78sh
Surcharge $204.70
4. Click Continue to Payment. T S
Remove All Recalculate
5. You will be asked to verify payment. crpent et 9 bty
. . . » card *****8880 v
Click Enter if you wish to change your
. . SecurityCode @  PayDate
information. " .

11/18/2022

Payments confirmed before Friday, November
18,2022 8:00 PM EST will be posted on Friday,

18,2022, Pay: after
Friday, November 18, 2022 8:00 PM EST will be
posted on Monday, November 21, 2022.

Cancel Continue to Payment

6. Enter your email and phone number
in the provided fields; both are Email @ Phone
required for payment. Check the box to '
agree to the terms.
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7. View payment details and adjust
itemized payments at the bottom of the " T ORTALS =

Iem Date Due Dste. Hem Number Balance Remaining Amount Payment Amount

page- . ACCOUNT NUMBER 2222222222

Confirmation

Thank You! Your payment has been made.

Pa t Dat 12/5/2022
&= Print Confirmation Page R it

Payment Method Mastercard *****1235

Total Payment $8,178.50

Client Example B

Payments confirmed before Monday, December 05, 2022 8:00 PM EST will be posted on Monday, December
05, 2022. Payments confirmed after Monday, December 05, 2022 8:00 PM EST will be posted on Tuesday,
December 06, 2022.

If you have any further questions about payments to FORVIS, LLP, please contact our office at 888-840-4713.

Account Number Confirmation # Payment Amount Number of Item s

44444244244 3100195686 $8,178.50 2

Return to Pay My Bills Log Out
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